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There are three vital parts to your preparation for any test or exam.

· Preparation

· Technique

· Confidence
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Preparation

Assuming that you have studied regularly and kept up with assignments during the term, you will have the foundation of knowledge on which to build success in the exams.  So with three weeks or so to go how do you prepare for the exam.

Timetable

· Ensure that you know when, where and how long the exams will be.

· Plan a revision timetable leading up to the exams.

· In your timetable for study ensure that you cover all the areas, including the boring and difficult bits. 

· Also leave yourself some recreation time-there is no point getting to the exam so exhausted that you cannot think!
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Divide, select, categorise and summarise.

· Divide your study timetable into manageable chunks- one hour for this, forty five minutes for that rather than “Tonight I’m studying marketing.

· Select some straightforward tasks first to give you confidence-eg.definitions, meanings, principles

· Categorise your study into sections eg the three theories of contingency, the six principles of sustainable development, etc

· Summarise your notes onto individual sheets, index cards, charts-choose what works for you but it should be portable so that you can access it easily.

Resources

Use the resources available to you

· Course notes and handouts from your department

· Lecturer and tutor

· Past exam papers







· Your friends and family

· Your own notes from lectures and reading

· Yourself

Technique

· Organise your revision plan with a view to what is realistically achievable and physically feasible.  

· Spread your revision over the available time and cover all the areas.

· Some people like to begin with the easiest tasks because that gives them confidence but don’t leave out the stuff which is difficult or boring.

· Vary the kind of learning you are doing eg .write out some formulae, draw a diagram, summarise some notes, practise a mnemonic that you have developed, read and underline or highlight some text, talk out loud about a theory, topic, formula,

· Take care of yourself-adequate food and rest, social contact.

· Select the information which you need to memorise eg.dates, formulae, principles and that which you need to understand.

Confidence

· Positive self talk and visualise success eg. I have done the work, passed the assignments, know this and this and this, rather than concentrating on the panic scenario eg. I don’t know anything!

· Make  lists and tick off the things you have done on your revision timetable-it will give you confidence and allay panic.

· Re-adjust your plans if necessary.

· Talk to people who can and will be helpful.

· Attend the exam; if you do not show up you cannot pass.
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